UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH KHANH HOA DPoc lap — Tw do — Hanh phiic
$6: 2425 1QP-UBND Khdnh Hoa, ngay I 7 thang 8 nam 2016
QUYET PINH

Vé viéc cong bd B) thit tuc hanh chinh linh vire ndi vu
thudc thim quyen giai quyét ciia UBND cap x4

CHU TICH UY BAN NHAN DAN TINH KHANH HOA

Can cr Luét T chte chinh quyén dia phuong ngay 19 thang 6 nim 2015;
_Cén ctr Nghi dinh s6 63/2010/ND-CP ngay 08 thang 6 ndm 2010 cta Chinh
Phu vé kiém soat thd tuc hanh chinh; Can cur Nghi dinh s0 48’/2013/ND—CP ngay
14 thang 5 ndm 2013 cua Chinh pht stra doi, b sung mot s6 di€u cua cac nghi
dinh lién quan dén kiém soat thu tuc hanh chinh;

Cin ctr Thong tu sb 05/2014/TT-BTP ngay 07 thang 02 nam 2014 cia Bo
trudng Bo Tu phéap hudng dan cbng bo, ni€m yet thi tyc hanh chinh va bao cdo vé
tinh hinh, két qua thyc hién ki€m soat thu tuc hanh chinh;

Cin ctr Quyét dinh sb 14/2015/QD-UBND ngay 30/6/2015 ctia UBND tinh

ban hanh Quy dinh thuc hién co ché mét ctra, co ché mét cira lién thdng tai co S
quan hanh chinh Nha nudc tinh Khanh Hoa; )

Xét d& nghi ctia Gidm dbc S& Noi vu tai To trinh s6 1627/TTr-SNV ng
29/7/2016, ‘

QUYLT PINH:

Piéu 1. Cong bo kém theo Quyet dinh nay B¢ thu tuc hanh chinh linh vuc
noi vu thudc thdm quyén giai quyét ciia Uy ban nhan dan cép x4 trén dia ban tinh
Khénh Hoa.

Didu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay.

Piéu 3. Chanh Vin phong Uy ban nhén dan tinh, Giam dbc S& Noi vu, Chia
tich Uy ban nhén dén x&, phuong, thi trn, Thi trudng cac co quan, don vi lién
quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhin: K! CHU TICH
- Nhu Diéu 3; T .
- Cuc Kiém soat TTHC (B Tu phap);
- D/c Chu tich (blc);

- S& Tw phap;

- Céng Théng tin DT tinh;

- Cbng TTCCHC tinh

- Trung tdm Cong béo;

- Luu: VT, DL, LT.




BO THU TUC HANH CHINH LINH VUC NOQI VU THUOC THAM QUYEN
GIAI QUYET CUA UBND CAP XA

(Ban hanh kém theo quyét dinh s6, 48 @D- UBND ngay (fthdng 8 nam 2016
cua Chu tich Uy ban nhdn dan tinh Khanh Hoa)

PHAN 1. DANH MUC THU TUC HANH CHINH

TT Tén thi tuc hanh chinh

A | Linh vyec tin nguéng, ton giao

1 | Thu tuc thdng bao ngudi dai dién hodc Ban quan ly co s& tin ngudng

) Thu tuc thong bdo du kién hoat dong tin ngudng dién ra vao nim sau tai
co s tin ngudng

3 | Thi tuc dang ky sinh hoat ton gido

4 Thu tuc ding ky chuong trinh hoat ddng ton gido hang ndm cla tb chic
ton gido co s&

5 | Tha tuc dang ky ngudi vao tu

6 Thu tuc théng bio vé viéc stra chita, cai tao, nang cép cong trinh tin
ngudng, cdng trinh tén gido khong phai xin cip gidy phép xay dung

7 Thu tyc chép thuén viée td chirc quyén gép clia co s& tin ngudng, t6 chirc
ton gido trong pham vi mdt x&

B | Linh vwe Thi dua, khen thwéng

|| Thi tyc ting Gidy khen ctia Chia tich UBND cip x4 v& thanh tich thuc
hién nhiém vu chinh tri

5 Thu tuc ting Gia"ly khen‘ ctia Chua tich UBND cép x4 vé thanh tich thi dua
theo dot hodc chuyén dé

;| Thi tyc ting Gidy khen cta Cha tich UBND cép x4 vé thanh tich d6t
xuat

4 | Thua tuc danh hiéu Gia dinh vin hoéa

5 | Thi tuc ting danh hidu Lao déng tién tién

L TR



Phén II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. LINH VUC TIN NGUONG, TON GIAO

I. Thi tuc thong bao ngwdi dai dién hodc Ban quéan ly co sé tin ngudng

1. Trinh tu thwe hién:

- Buge 1. Nguoi dai dién hoge Ban quén ly co sé tin ngudng chuén bj hd so
theo quy dinh cua phap luét, nop hd so truc tiép tai bd phan mét cira Uy ban nhén
dén x4, phuong, thi trin hodc nép hd so qua duong buu dién (ghi 18 noi nhén 12 bd
phén mét cira Uy ban nhan dén x4, phuong, thi trin).

- Budce 2. Bo phan mot cira kiém tra hd so va dé nghi bd sung trong truong
hop cén thiét; chuyen hé so cho Uy ban nhan dan x4, phudng, thi trdn (néu hd so
hop 18) dé luu hd so va thye hién cong tic quan 1y.

2. Céch thire thwe hién: Tiép nhin hd S0 tryc tiép tai tru s& co quan hanh
chinh Nha nudc vao céc ngay lam viéc trong tuan hodc qua duong buu dién.

3. Thanh phé‘in, ) luwgng hd so:

a. Thanh phén hd so:

- Thong béo vé& ngudi dai dién co sé tin ngudng (theo miu).

b. S5 luong hd so: 01 bo.

4. Thoi han giai quyét: Khong quy dinh thoi gian.

5. Do6i twong thwe hién thi tuc hanh chinh: Nguoi dai dién hodc Ban quan
ly co sé tin ngudng.

6. Co quan thwc hién thi tuc hanh chinh: UBND x, phudng, thi trén.

7. Két qua thye hién thi tuc hanh chinh: Tiép nhan Thong bio dé biét,
khong c6 y kien.

8. L¢ phi: khong.

9, Tén miu don, miu to khai: Thong bao vé nguoi dai dién co sé tin
ngudng (Mau B1, Thong tu sb 01/2013/TT-BNV ngay 25/3/2013 cta B6 Noi
vu).

10. Yéu ciiu, diéu kién thwe hién thi tuc hanh chinh:

- Trong thoi han 03 ngay ké tir ngdy c6 két qua béu,‘ ctlr, nguoi dai dién hodc
Ban quan 1y co s& tin ngudng c6 trach nhiém théng bdo bang van ban dén Uy ban
nhan dén x&, phudng, thi tran.

- Ngudi dai dién hodc thanh vién Ban quan ly co s tin ngudng la cong dén
Viét Nam, ¢6 néng lyc hanh vi dén sy dy du, c6 uy tin trong cong dong dan cu va
nghi€m chinh chap hanh phép luét.

11. Cén cit phap ly ciia thii tuc hanh chinh:

- Phép lénh tin ngudng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 clia Chinh phil quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, ton gido. |

- Théng tu sb 01/2013/TT-BNV ngay 25/3/2013 ctia BO N6i vy ban hanh va
hudng dan st dung bi€u mau vé thi tuc hanh chinh trong linh vuc tin ngudng, ton
gido.



Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lip — Tw do — Hanh phic

THONG BAO
Vé ngudi dai dién co s& tin ngwdng

Dia chi: oo

Hovatén: ...................... Tén goi khéc............... Nam sinh....................
Gidy CMND sb:........... NEAY CAP:.vvveeeeeiieeeanein, NOi CAD:.eveeeee,
NOT CU TIT e e

La dai dién co so tin ngudng.

Dinh kem Thong bdo gom: Bién ban vé viéc bau (cir) ngudi dai dién, ban qudn

Iy; danh sdch thanh vién Ban qudn Iy néu cé (ho tén, tén goi khde, tudi, sé gidy
CMND, noi cu trii).

béo.

NGUOI PAI DIEN &
(Ky, ghi rd ho tén)

M Dia danh noi ¢6 co sé tin ngudng.
@ Uy ban nhén dan x4, phudng, thi trdn noi ¢6 co sé tin ngudng.
©) Trudng hop co sé tin ngudng c6 Ban quén 1y thi ngudi thay mat Ban quan ly ky Théng

e



IL Thi tuc thong bao dy kién hoat dong tin nguéng dién ra vao nim sau
tai co’ s& tin ngwdng

1. Trinh ty thyc hién:

- Bude 1. Nguoi dai dién hodc Ban quén 1y co s& tin ngudng chuén bi hé so
theo quy dinh cua phap luét, ndp hd so tryc tiép tai bd phan mot cira Uy ban nhén dén

x4, phuong, thi trAn hodc nop ho so qua dudng buu dién (ghi 18 noi nhén 1a b phén
mdt cira Uy ban nhéan dén x&, phuong, thi tran).

- Budce 2. B phén mot cira kiém tra hd so va & nghi bd sung trong trudng hop
can thiét; viét gidy bién nhan va ph1eu hen ngay tra két qua cho ngudi dai dién hodc
Ban quén ly co s& tin ngudng (néu hd so hop 18).

- Budc 3. BO phan mot clra chuyen hd so cho Uy ban nhan dén x4, phucmg, thi
trAn xem xét, chép thuan hogic khong chép thuén hoat déng du kién dién ra vao nim
sau tai co s& tin ngudng. Truong hop khong chip thudn phai tra 1oi béng vin ban va
néu ré ly do.

- Budc 4. Uy ban nhén dan x4, phuong, thi trin tra két qua cho ngudi dai dién
hodc Ban quan ly co s& tin ngudng truc tiép tai bo phan mot cira hodc qua dudng buu
dién.

2. Cach thite thwe hién: Tiép nhan ho so truc tiép tai tru s& co quan hanh
chinh Nha nudc vao céac ngay 1am viéc trong tudn hodc qua dudng buu dién.

3. Thanh phan, s6 lwong hd so:

a. Thanh phén ho so:

- Théng béo dy kién hoat déng tin nguéng (theo mau).

b. S8 lugng hd so: 01 bd.

4. Théi han giai quyét: 10 ngay 1am viéc ké tir khi nhan dt hé so hop 1.

5. P6i twong thire hién thi tuc hanh chinh: Nguoi dai dién hodc Ban quéan ly
co s& tin ngudng.

6. Co quan thyc hién thi tuc hanh chinh: UBND x3, phudng, thi trén.

7. Két qua thue hién thé tuc hanh chinh: Van ban chép thun hotc khong
chip thuén hoat dong du kién din ra vao nam sau tai co s& tin ngudng.

8. Lé phi: khong.

9. Tén mau don, m§’u to khai: Thong bdo du kién hoat dong tin ngudng
nim... (Mau B2, Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B Noi vu).

10. Yéu cAu, diéu kién thwe hién thii tuc hanh chinh:

- Truée ngdy 15/10 hang nam, ngudi dai dign hodc Ban quan ly co s tin

ngudng c6 trach nhiém giri dén Uy ban nhan dan x&, phuong, thi tran ban thong béo
du kién hoat dong tin ngudng dién ra vao nim sau tai co s6.

- Nhitng 1 hdi tin ngudng sau diy khong dugc dua vao théng bao du kién hoat
dong tin ngudng dién ra vao ndm sau tai co s& tin ngudng;:

+ LA hoi tin ngudng dugc td chire 1an dau;
+ L& hoi tin ngudng duge khdi phyc lai sau thoi gian gian doan;




+ L& hoi tin ngudng duoc td chic dinh ky nhung c6 thay d6i vé ndi dung, thei
gian, dia diém so véi trudc.

11. Can cir phap ly ciia thi tuc hanh chinh:

- Phap Iénh tin ngudng, t6n gido ngdy 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phai quy dinh chi tiét va
bién phdp thi hanh Phap 1énh tin ngudng, ton gido.

- Thong tu s6 O%/201~3/T1‘"—BNV ngay 25/3/2013 cua BO Noi vu ban hanh va
hudng dan sir dung bi€u mau vé thu tuc hanh chinh trong linh vyc tin ngudng, ton
gido.

Mau B2

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Ty do — Hanh phic

THONG BAO
Du kién hoat dong tin ngwéng nam......

Tén co s¢ tin ngudng (chit in hoa):.......c.oee veeeeeeoee e
Biachi: oo

Théng bao duy kién hoat dong tin ngudng:
Téng s6 hoat dong tin ngudng dién ra trong nim: ........ cudc.
(Danh sach cic hoat dong tin ngudng theo miu kém theo).

NGUOI PAI DIEN @
(Ky, ghi rd ho tén)

M Dia danh noi ¢6 co s& tin ngudng.
@ Uy ban nhan dan x4, phuodng, thi trdn noi td chirc hoat dng tin ngudng.
®) Trudng hop co s& tin ngudng c¢6 Ban quan 1y thi ngudi thay mat Ban quén ly ky Thong bao.



DANH SACH CAC HOAT DONG TiN NGUGNG NAM......
Kém theo Thong bdo dy kién cdc hoat dong tin ngudng ndm ...

Cllnr oo eeersevevee v venon (MG B2)

Tén hoat dong | Nguwoitd | S6lwongngwdi| Noi | Hinh thire | Thoi | Ghi
TT , N . n g . O . .

tin ngwdng | chirc, chi tri tham gia dung | tochic | gian | cha
1
2
3
n

NGUOI PAI DIEN

(Ky, ghi rd ho tén)

W Trudng hop co s& tin ngudng c6 Ban quan 1y thi ngudi thay mét Ban quan ly ky danh
sach cac hoat dong tin ngudng .

II1. Thi tuc ding ky sinh hoat ton giao

1. Trinh tw thwce hién:

- Budc 1. Nguoi dai dién chuén bi hd so theo quy dinh cta phap luat, nop hd
so truc tiép tai bd phan mot cira ij ban nhan dan x4, phuong, thi tran hodc ndp ho so
qua duong buu dién (ghi 18 noi nhadn Ia by phén mot ctra Uy ban nhan déan x3,
phuong, thi tran).

- Budc 2. Bo phéan mot cira kidm tra hd so va dé nghi bd sung trong trudng hop
cn thiét; viét gidy bién nhan va phiéu hen ngdy tra két qua cho ngudi dai dién (néu
hé so hop 18).

- Budc 3. BO phén mot ctra chuyén hb so cho Uy ban nhan dén x4, phuong, thi
trAn xem xét, chép thuén hogic khong chép thuén cho ding ky sinh hoat tén gido.
Trudng hop khong chip thuén phai tra 161 bang vin ban va néu rd 1y do.

- Bude 4. Uy ban nhan dan x4, phudng, thi trén tra két qua cho ngudi dai dién
tryc tiép tai bd phan mot cira hodc qua dudng buu dién.




2. Cach thirc thwe hién: Tiép nhan hé‘ so truc tiép tai tru s& co quan hanh
chinh Nha nuéc vao cac ngdy 1am viéc trong tudn hoic qua duong buu dién.
3. Thanh phén, s6 lwgng ho so:
a. Thanh phéan hd so:
- Vén ban dang ky sinh hoat ton gido (theo mAu).
b. S6 luvong hd so: 01 bd.
4. Thoi han gidi quyet: 15 ngdy lam viéc k& tir khi nhan di hd so hop 16,
5. Poi twgng thwe hién thid tuc hanh chinh: Cong din Viét Nam.
6. Co quan thyec hién thi tyc hanh chinh: UBND x4, phuodng, thi trén.
T Két qua thye hién thi tyc hanh chinh: Vin ban chdp thuan hoic khong
chap thuén cho dang ky sinh hoat t6n gido.
8. Lé¢ phi: khong.
9. Tén miu don, miu to khai: biang ky sinh hoat t6n gido (Méu B4, Thong
tw s0 01/2013/TT-BNV ngay 25/3/2013 cia B6 Noi vu).
10. Yéu céu, diéu kién thwe hién thii tuc hanh chinh:
- Tén ch‘i, muc dich, ndi dung sinh hoat khéng vi pham céc quy dinh tai Khoan
2 Diéu 8 va Di€u 15 ctia Phap 1énh tin ngudng, t6n gido;
- C6 dia diém hop phép dé sinh hoat ton gido;
- Nguoi dai dién phdi 13 cong dén Viét Nam, ¢6 nang lyc hanh vi dan sy day
~ du, nghiém chinh chap hanh phép lut, ¢6 tinh thin doan két, hoa hop dén tdc.
11. Cin et phap ly ctia thit tyc hanh chinh:
- Phép Iénh tin ngudng, t6n gido ngay 18/6/2004.
- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phu quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, ton gido.
- Thong tu s& 01/2013/TT-BNV ngay 25/3/2013 ctia B Nbi vu ban hanh va
hudng dan sir dung biéu mau vé tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.

M3au B4

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc Iip — Tu do — Hanh phiic




Nguoi dai dién:

Hovatén: .........ocvve Tén goi khéc............ Nam sinh......cccovrenee
Gidy CMND T HTTTTTTI Ngay cip:..............Noi AP
NS o1 & 5§ O PUPPPPRar

Ping ky sinh hoat ton gido v6i ngi dung nhw sau:

TOn chi, MUC GICh: . ivitit et
NGi dung sinh ho@t:.........vvuiiniiiiiii
Hinh thire Sinh HOAL: .. vvieee et
Dia di8m SInh BoGt fuuv.iiee e
Thoi gian sinh hoati. .. ..o
S lwong ngudi sinh hoat tai thoi GEm AANE K trrevvveeii e

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

O Dja danh noi ding ky sinh hoat ton gido.
@ {Jy ban nhan dan x&, phuéng, thi trin noi du kién t chie sinh hoat.

IV. Thi tuc déing ky chwong trinh hoat djng ton gido hang nim caa t6
chirc ton gido co s¢

1. Trinh ty thwe hién:

- Budée 1. To chirc ton gido co s& chudn bi hd so theo quy dinh cua phép luat,
ndp hd so tryc tiép tai bd phin mot cira Uy ban nhan dan x3, phudng, thi trin hoic
ndp hd so qua dudng buu dién (ghi rd noi nhén la bd phan mot clra Uy ban nhén dan
xd, phuong, thi tran).

- Bu6c 2. Bo phén mot cua 1<1em tra hd so va d& nghi bd sung trong trrong hop
can thiét; viét gidy bién nhin va phiéu hen ngay tra két qua cho t6 chirc ton gido co s&
(néu hd so hop 18).

- Budc 3. B phén mot cira chuyen hd so cho Uy ban nhan dan x&, phuong, thi
trAn xem xét, chép thuén hoic khong chép thuan ding ky chuong trinh hoat dong ton
giao hang ndm ctia td chirc ton gido co sé. Trudng hop khong chép thuan phai tra 10
bang van ban va néurd 1y do.

- Budc 4. Uy ban nhén dan x3, phudng, thi trAn tra két qua cho t chirc ton gido
co s& tryc tiép tai bd phan mot cira hodc qua dudng buu dién.

2. Cach thire thwe hién: Tiép nhin ho so truc tiép tai tru s& co quan hanh
chinh Nha nuéc vao cic ngay lam viéc trong tudn hosdc qua dudng buu dién.




3. Thanh phan, s6 lrgng ho so:

a. Thanh phén hé so:

- Van ban déng ky chuong trinh hoat dong ton gido (theo mau).

b. S luong hd so: 01 bo.

4. Thoi han gidi quyét: 15 ngay lam viée ké tir khi nhan da hd so hop 16,
5. P6i twgng thue hié¢n thi tyc hanh chinh: T4 chirc ton gido co sé.
6. Co quan thuc hi¢n thi tuc hanh chinh: UBND x4, phudng, thi trin.

7. Két qua thue hign thi tyc hanh chinh: Vin ban chép thuén hogc khong
chép thuin ding ky chuong trinh hoat dong ton gido hang nim ciia t6 chirc t6n gido
co s0.

8. L€ phi: kh(‘)ng

9. Tén miu don, mau to khai: Dang ky chuong trinh hoat déng ton gido nim

.. (MAu B21 Thong tu s6 01/2013/TT-BNV ngay 25/3/2013 cua B Noi vu).

10. Yéu cau, didu ki€én thye hién tha tuc hanh chinh:

- Trudc ngay 15/10 hang ndm, ngudi phu trach t chic ton gido co s& co trach
nhiém gtri ban déng ky hoat dong ton gido s& dién ra vao ndm sau tai co s& d6 dén Uy
ban nhén dén x3, phudng, thi trin.

11. Can cir phap ly ciia thi tuc hanh chinh:

- Phép lénh tin ngu(“mg, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngdy 08/11/2012 cta Chinh phi quy dinh chi tiét va
bién phép thi hanh Phap 1énh tin ngudng, t6n giso.

- Thong tu sb 01/2013/TT BNV ngay 25/3/2013 ctia Bd No6i vu ban hanh va
huong dan st dung biéu mau v& tha tuc hanh chinh trong linh vyc tin ngudng, ton
gido.

Mau B21

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp — Tw do — Hanh phic

Kinh gfri ...............................................................................
Tén t6 chitc ton glao CO SOt titte e eiiint ceeeetter e e et
Ngudi phu tréch td chire ton giao co sd:



HO VA TBI: +vvvvveeeiiieeeeeee e eeeenine e e e e aaan s Nim sinh....ccooveenee '
Tén goi trong ton Zi40 (NEU COY..vvvrrrrvrinerniiiiiii e,
Chirc v, PhAM AL «..oivvniie it

Ping ky chwong trinh hoat dong ton gido v6i ndi dung sau:

A 0‘ ‘
Ténhoat dong | Newoi | NOLAUNE |y | Dukiensd gy,
TT A s Lt hoat dong N lwong ngwoi ,
ton giao to chire NI to chirc chu
ton giao tham du
1
2
3
n

TM. TO CHUC TON GIAO CO SO
(Ky, déng ddu, ghi ré ho tén, chitc vi)

) Dia danh noi cé tb chirc ton gido co sd.
@ Uy ban nhan dan x4, phuong, thi trdn noi c6 co s& tdn gido.

V. Thii tuc dang ky ngudi vao tu

1. Trinh tw thwce hién:

- Buée 1. Nguoi phu trach co s¢ ton giao ch}lén bi hd so theo quy dinh cia
p}}ép luat, ndp hﬁ so truc tiep tai bd phan mdt cira Uy ban nhén dén x4, phuQng, thi
tran hodc ndp ho so qua dudng buu dién (ghi rd noi nhén 13 b phan médt cira Uy ban
nhén dan x4, phuong, thi tran).

- Budc 2. B phén mdt cira kiém tra hd so va dé nghi bo sung trong truong hop
can thiét; chuyén hd so cho Uy ban nhan déan x4, phudng, thi tran (nfu ho so hop 1)
dé Lwu ho so va thuc hién cong tac quan ly.

2. Cach thie thye hién: Tiép nhén hé‘ so truc tiép tai tru s& co quan hanh
chinh Nha nuéc vao céc ngay lam viéc trong tuan hodc qua dudng buu dién.

3. Thanh phén, s6 hrong ho so:

a. Thanh phan hd so:

- Vin ban ding ky nguoi vao tu (theo mau);

- So yéu 1y lich ¢ x4c nhan cia Uy ban nhén dan cAp x4 noi ngudi vao tu co
ho khau thuong try;

1N




- Y kién bing van ban cla cha me hodc ngudi gidm ho (véi ngudi chua thanh
nién vao tu). |
b. S6 lueong hé so: 01 bo.
4. Thoi han gidi quyét: Khéng quy dinh thoi gian.
5. Poi twgng thyce hién thi tuc hanh chinh: Ngudi phu trach co 50 ton gido.
6. Co quan thyc hién thi tuc hanh chinh: UBND x3, phudng, thi tran.
T Két qua thwe hig¢n thi tyc hanh chinh: Tiép nhan ding ky nguoi vao tu dé
biét, khéng co y kién.
8. Lé phi: khong.
9. Tén miu don, miu to khai: Ding ky ngudi vao tu (Mau B23, Théng tu sb
01/2013/TT-BNV ngay 25/3/2013 ctia B§ Nbi vy).
10. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:
- Nguoi phy trach co s¢ tén gido c6 trach nhiém giri hd so dang ky ngudi vao
tu dén Uy ban nhén dén x4, phuong, thi tran noi cé co sé ton gido trong thoi han 03
ngay lam vige ké tir ngdy nhin ngudi vao tu.
11. Cin cir phap ly ciia thi tuc hanh chinh:
- Phép lénh tin ngudng, ton gido ngay 18/6/2004.
- Nghi dinh 56 92/2012/ND-CP ngdy 08/11/2012 ciia Chinh phit quy dinh chi tiét va
bién phép thi hanh Phép 1énh tin ngudng, ton gido.
- Théng tu sb 01/2013/TT-BNV ngay 25/3/2013 ctia B Noi vy ban hanh va
huéng dan sir dung bi€u mau vé thu tuc hanh chinh trong linh vuc tin ngudng, ton
gido.

Mau B23

CONG HOA XA HQI CHU NGHFA VIET NAM
Doc lip — Tw do — Hanh phiic

Nguoi phy trach co sé tdn gido:
HOovaten: oo Nam sinh......cccoevvvevnnnn..
Tén goi trong tn gi40 (NEU CO).....vvvvveeeeeeeeeee )
Chirc vu, phém 13 €2 1 SRR

Ding ky danh sich ngwoi vao tu véi ndi dung sau:



Gidy CMND Ngay Tén goi

TT| Hovatén | Neav | Noi ths;mg Qlfe N(t)’l’ Atron.g’

S6 GCMND g;y A nam | quan | cwtru tonr giao

cap | cap | sinh (néu cd)
1
2
3
n

Kém theo diing ky gom: So yéu Iy lich nguoi vao tu c6 xdc nhdn cua Uy ban
nhdn ddn cdp xd noi cw trii cia nguoi vao tu; y kién bang van ban cua cha me hodc
nguoi gidm hé doi voi ngudi chua thanh nién.

NGUOI PHU TRACH CO SO TON GIAO
(Ky, ghi rd ho tén)

M Dia danh noi c6 co s¢ ton gido nhdn ngudi vao tu.
@ Uy ban nhin dan x4, phuong, thi trAn noi cé co s& ton gido.

V1. Tha tuc thong bao vé viéc sira chira, cdi tao, nang cap cong trinh tin
ngudng, cong trinh ton gido khong phai xin cap glay phép xay dung

1. Trinh ty thwe hién:

- Budce 1. Nguoi dai dién co s¢ tin ngudng hodc t§ chitc ton gido co s chudn
bi hd so theo quy dinh cta phép luét, ndp ho so truc tiép tai bd phan mét cira Uy ban
nhan dén x4, phuong, thi trAn ho#c ndp hd so qua duong buu dién (ghi rd noi nhén la
b6 phan mot cra Uy ban nhan dén x4, phuong, thi trin).

- Bude 2. B phén mot cira kidm tra hd so va dé nghi bd sung trong truong hop
can thiét; chuyén hd so cho Uy ban nhan dan x3, phudng, thi trén (néu hd so hop 18)
d8 kiém tra, giam sat viéc thyc hién theo ndi dung thong béo cla co s¢ tin ngudng, t6
chirc ton gido.

2. Cach thirc thye hién: Tiép nhén ho so truc tiép tai tru s& co quan hanh
chinh Nha nudc vao cac ngay lam viéc trong tudn ho#ic qua dudng buu dién.

3. Thanh phan, s6 lwgng hd so:

a. Thanh phén hb so:

- Vin ban théng bao viéc sua chu’a cai tao, nang cap cong trinh tin ngudng,
cong trinh t6n gido khong phai xin chp gidy phép xdy dung (theo mau).

b. S6 luong hd so: 01 bd.
4. Thoi han giai quyét: Khong quy dinh thoi gian.




5. Poi twgng thye hi¢n thi tuc hanh chinh: Co s& tin ngudng, t6 chic ton
g140 co s0.

6. Co quan thyc hién thi tuc hanh chinh: UBND x3, phudng, thi tran.

7. Két qua thye hién thi tuc hanh chinh: Tlep nhén vin ban thong bao dé co
co s kiém tra, gidm sét viéc stra chita, cai tao, néang cap cong trinh tin ngudng, cong
trinh ton gido.

8. Lé phi: khf)ng

9. Tén miu don, mau t& khai: Théng béo vé viéc stra chita, cai tao, nang cap
cong trinh tin ngudng, cong trinh ton gido khéng phai xin cap gidy phép xdy dung
(Mau B29, Thong tu 86 01/2013/TT-BNV ngay 25/3/2013 ctia Bo Ngi vu).

10. Yéu cau, diéu kién thwe hi€n thi tuc hanh chinh:

- Khi stra chita, cai tao, nng cap cOng trinh tin ngudng, cong trinh tén gido
khong phai la di tich lich st - vén héa, danh lam thang canh da duge co quan nha
nuée c6 thdm quyén xép hang ma khong lam thay déi kién tric, két ciu chiu luc, an
toan cua cong trinh va khu vye xung quanh;

- Trudce khi sta chifa, céi tao, nang cdp cong trinh, nguoi dai dién co s¢ tin
ngudng, t& chirc ton gido co s phai giri vin ban théng bao dén Uy ban nhan dan cp
X4 SO tal.

11. Can cir phap ly cia thi tuc hanh chinh:

- Phép 1énh tin nguﬁng, ton gido ngay 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ctia Chinh phti quy dinh chi tiét va
bién phap thi hanh Phap 1énh tin ngudng, t6n gido.

- Théng tu s& 01/2013/TT-BNV ngay 25/3/2013 cia B§ Néi vy ban hanh va
huéng dan st dung biéu mau vé th tuc hanh chinh trong linh vyc tin ngudng, ton gido.

M4y B29

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phiic

THONG BAO
Ve vi€c sita chira, cai tao, ning cap cong trmh tin ngu'(rng,
cong trinh ton gido khong phai xin cap glay phép xay dung

Tén co sé tin ngudng hodc t chirc ton B0 . et
Ngudi dai dién:
Hovatén: ... Nam sinh..................
Tén goi trong co s& tin ngudng hoic td chirc tén gido (néu co)..............



Chirc VU, PhAI EEAL: «evveeeniiiiii e

A 7 A * A kd ~ > & A ‘ A h 14 o~ A
Thong bao veé viéc sira chita, cii tao, ning cap cong trinh tin nguong, cong
trinh ton gido v&i ndi dung sau:

Ly do stra chita, CAL 0. .. . iiivvieetiis e
Thoi gian stra chita, CA1 1201, ..vvuvreiiiirneerie
Pham vi va murc d0 stra chifa: .....oovvviniieiiii

-----------------------------------------------------------------------------------------------------------

-----------------------------------------------------------------------------------------------------------

..........................................................................................................

----------------------------------------------------------------------------------------------------------

NGUOI PAI DIEN
(Ky, ghi rd ho tén, chirc vy)

M Dia danh noi c6 co s¢ tin ngudng, td chirc ton gido.
@ Uy ban nhén dan x&, phuong, thi trdn noi c6 cong trinh tin ngudng, cong trinh tdn gido
stra chita, cai tao.

VIL Thi tuc chip thuin viée tb chirc quyén gop cia co s& tin ngudng, t6
chirc ton gido trong pham vi mot xa
1. Trinh ty thuc hién:

- Buée 1. Co s¢ tin ngudng, td chirc ton gido chuén bi hd so theo quy dinh cua
phap luét, ndp hd so truc tiép tai bd phan mot cira Uy ban nhén dan x4, phudng, thi
trAn hodc ndp hd so qua duong buu dién (ghi rd noi nhén 1a b phin mdt cira Uy ban
nhéin dan x4, phudng, thi tran).

- Budc 2. BS phén mét clra klem tra hd so va dé - nghi bd sung trong trudmg hop
cén thiét; viét glay bién nhan va phiéu hen ngdy tra két qua cho co s tin ngudng, t6
chirc ton gido (néu hd so hop 18).

- Budc 3. B6 phén mdt cura chuyen hd so cho Uy ban nhén dan x4, phuong, thi
trn xem X€t, chép thuan hoic khéng chép thusn viéc t6 chirc quyén g6p clia co sO tin

ngudng, td chuc tén gido trong pham vi mot xa. Trudng hop khong chép thuén phai
tra 101 bang van ban va néu 1 ly do.

- Bude 4. Uy ban nhéan dén x3, phuong, thi trén tra két qua cho co s& tin
ngudng, td chirc tén gido truc tiép tai bd phan mot ctra hodc qua duong buu dién.

2. Cach thikc thye hién: Tiép nhén ho so truc t1ep tai tru s& co quan hanh
chinh Nha nudc vao céc ngay 1am viéc trong tudn ho#ic qua dudng buu dién.

3. Thanh phan, s6 lwgng ho so




a. Thanh phén hd so:

- Thdng bao vé viée td chirc quyén gdp clia co s& tin ngudng, t chirc ton gido
(theo mau).

b. S6 lugng hé so: 01 bo.

4. Thoi han giai quyét: 03 ngy 1am viéc ké tir khi nhan dit hd so hop 12.

5. Pbi twgng thyce hién thi tuc hanh chinh: Co sé tin ngudng, t chirc ton
gido.

6. Co quan thyec hién thii tyc hanh chinh: UBND x4, phudng, thi trin.

7. Két qua thye hién tha tuc hanh chinh: Vin ban chép thuan hodc khong
chap thun viéc t6 chirc quyén g0p cla co s¢ tin ngudng, 6 chirc ton gido trong pham
vi mQt xa.

8. Lé¢ phi: khéng

9. Tén mau don, miu to khai: Thong bdo vé viéc to chtrc quyén gop cua co
s& tin ngudng, td chirc ton gido (Mau B30, Théng tu sb 01/2013/TT-BNV ngay
25/3/2013 ctia B§ Noi vu).

10. Yéu cu, diéu kién thwe hién tha tuc hanh chinh:

- Co s& tin ngudng, t& chirc ton gido thuc hién viéc quyén gop phai bao dam
tinh cong khai, minh bach ddi véi céc khoan quyén gop, ké ca viéc phan bd; khong
duoc loi dung danh nghia co sé tin ngudng, t6 chirc ton gido dé quyén gép phuc vy
1¢i ich c4 nhén hodc nhitng muc dich trai phap lut.

- Viéc tiép nhan, quén ly va str dung céc khodn quyén gép c6 yéu td nude
ngoai dugc thyc hién theo quy dinh ctia phép luat.

11. Can cir phap ly ciia thi tuc hanh chinh:

- Phép 1énh tin ngudng, t6n gido ngdy 18/6/2004.

- Nghi dinh s6 92/2012/ND-CP ngay 08/11/2012 ciia Chinh phi quy dinh chi tiét va
bién phéap thi hanh Phép 1énh tin ngudng, t6n gido.

- Thong tu sb 01/2013/TT-BNV ngay 25/3/2013 ctia B Noi vy ban hanh va
huong dan st dung biéu mAu v& tha tuc hanh chinh trong linh vuc tin ngudng, t6n
gido.

M4u B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap — Tw do — Hanh phic

THONG BAO
Vé viée tb chire quyén gop ciia co s& tin ngudng, to chire ton gido




Tén co s& tin ngudng, t0 chifc ton ZIA0: ...ovviurrreeieiiee e e e
DEA G it
Nguoi dai dién:
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Thong bao vé viéc to chirc quyén gép voi ndi dung sau:

--------------------------------------------------------------------------------------------------------
--------------------------------------------------------------------------------------------------------
........................................................................................................

..........................................................................................................

NGUOI PAI DIEN
(Ky, ghi ré ho tén, chitc vu)

) Pia danh noi c¢é co s& tin ngudng, td chirc ton gido.

@ (Jy ban nhan d4n tinh, thanh phé tryc thudc trung wong (ddi véi truomg hop 6 chire quyén
gop vuot ra ngoai pham vi mot huyén); Uy ban nhén dén huyén, quén, thi x4, thanh phé thudc tinh
(861 v6i truomg hop td chirc quyén gép vuot ra ngodi pham vi mdt x4 nhung trong pham vi mot
huyén); Uy ban nhan dén x4, phudng, thi tran (d6i voi truomg hop td chirc quyén gép trong pham vi
mot x&).

B. LINH VU'C THI PUA, KHEN THUONG

L. Tha tuc ting Gidy khen ciia Chi tich UBND c4p xa vé thye hién nhiém
vu chinh tri

1. Trinh ty thwe hién

Buéc 1. T8 chic, ¢4 nhan ndp hd so truc tiép tai BO phan tiép nhén va tra két
quéa Uy ban nhén dén x4, phudng, thi trdn hogic ndp hd so qua dudng buu dién (ghi o
noi nhén 1a B6 phan tiép nhan va tra két qua Uy ban nhan dan x4, phuong, thi tran).

Budc 2. Cong chirc 1am cdng tac thi dua, khen thudng, thim dinh hd so, béo
céo Hoi ddng thi dua khen thudng cing cép, tong hop trinh Chu tich UBND cép x4
quyét dinh khen thuéng.




Budc 3. Uy ban nhén dan cp xa tra két qua cho t6 chtrc, c4 nhan tai Bo phén
tiép nhén va tra két qua hodc qua duong buu dién.

Budc 4. Cac truong hop khéng dugc khen thuong (khong ding d6i twong,
khong di tiéu chuén, khéng du hd so theo quy dinh), Uy ban nhan dan cAp x3 thong
béo dén céc td chirc, ¢4 nhan trinh khen biét,

2. Cach thirc thye hién

Tiép nhéan ho so truc tiép tai tru s¢ co quan hanh chinh Nha nudc vao cac ngdy
1am viéc trong tudn hodc /qua duong buu dién.

3. Thanh phan, s0 hrong ho so

a) Thanh phan hé so:

- Vin ban dé nghi kém theo danh sach tép thé, c4 nhan duoc dé nghi tang Giéy
khen;

- Bdo céo thanh tich do tap thé, c4 nhan dugc dé nghi khen thudng lam, trong
d6 ghi 15 thanh tich dé d& nghi khen thudng;

- Bién ban xét khen thuéng.

b) S6 lwong hd so: 01 bo

4. Thoi han gidi quyét: 10 ngay lam viéc, ké tir ngdy nhan da hd so theo quy
dinh.

5. Poi trgng thwe hién thé tuc hanh chinh: T4 chtc, c4 nhan.

6. Co quan thye hi¢n thi tuc hanh chinh: UBND x4, phuong, thi trdn.

7. Két qua thwe hi€n thi tuc hanh chinh

Quyét dinh cta Cha tich UBND cép x4 ting Giéy khen.

8. Lé¢ phi: Khong.

9. Tén mau don, mau to khai: Khdng cé.

10. Yéu cau, didu ki¢én thye hién thi tuc hanh chinh

Chu thé 1a tap thé, c4 nhén ¢ thanh tich duoc dé nghi khen thudng.

11. Can cir phap ly ciia thi tuc hanh chinh

- Luét thi dua khen thuéng ngay 26 thang 11 ndm 2003;

- Lut stra ddi, bd sung mot sé didu cta Luit thi dua, khen thudéng ngay 14
thang 6 nadm 2005;

- Lut sira dbi, bd sung mét b didu cta Luit thi dua, khen thwdng ngay 16
thang 11 ndm 2013;

- Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 cia Chinh pht Quy dinh chi
tlet thi hanh mot sé diéu cta Luat thi dua, khen thudng va Luat sira ddi, bd sung mot
s6 didu cia Lujt Thi dua - Khen thudng.

- Nghi dinh s6 39/2012/ND- CP ngay 27/4/2012 cia Chinh phu vé stra dbi, bd
sung mot so d1eu cua Nghi dinh s6 42/2010/ND-CP ngay 15/4/2010 cta Chinh phu.
Quy dinh chi t1et thi hanh mét sé didu ctia Luét thi dua, khen thudng va Luit stra ddi,
b6 sung mot sé didu cua Luat Thi dua - Khen thuéng.

- Nghi dinh sb 65/2014/ND-CP ngay 01/7/2014 cta Chinh pht Quy dinh chi
tiét thi hanh Luét stra ddi, bd sung mdt sd didu ctia Luét thi dua, khen thudng nam
2013.

IL. Tha tuc tang Glay khen ciia Chi tich UBNB cép xi vé thanh tich thi
dua theo dot hoiic chuyén dé



1. Trinh tw thyc hién

Budc 1. TS chirc, ca nhan ndp ho so truc tiép tai BO phan tiép nhan va tra két
qua Uy ban nhan dén x4, phuong, thi trAn hodic ndp hé so qua dudng buu dién (ghi 1o
noi nhan 12 B6 phén tiép nhén va tra két qua Uy ban nhan dén x3, phuong, thi trn).

Budc 2. Cong chirc 1am cong téc thi dua, khen thudng, thim dinh hd s0, bao
cao Hoi ddng thi dua khen thudng cing cép, tbng hop trinh Chu tich UBND cép x4
quyét dinh khen thuéng.

Buac 3. Uy ban nhan dan cép x& tra két qua cho td chirc, c4 nhén tai BO phan
tiép nhan va tra két qua hodc qua dudng buu dién.

Budc 4. Cac truong hop khong duge khen thuong (khong ding i tuong,
khong du ti€u chudn, khong dui hd so theo quy dinh), Uy ban nhan dan cip x4 théng
béo dén céc td chitc, ca nhan trinh khen biét.

2. Cach thire thye hién

Tiép nhan ho so tryc tiép tai tru s& co quan hanh chinh Nha nu6c vao céc ngay
lam viéc trong tudn hoic qua dudng buu dién.

3. Thanh phan, s6 lugng hd so

a) Thanh phan hd so:

Vin ban dé nghi kém theo danh séch tip thé, c4 nhan dugc dé nghi ting Gidy
khen;

- B4o céo thanh tich do tap thé, c4 nhan duoc d& nghi khen thuéng lam, trong
d6 ghi r thanh tich dé dé nghi khen thuong;

- Bién ban xét khen thudng.

b) Sb lwong hd so: 01 bo.

4. Thoi han giai quyét: 10 ngdy lam viée, ké tir ngdy nhan da hd so theo quy
dinh.

5. P6i twgng thire hién thi tuc hanh chinh: T4 chirc, c4 nhan.

6. Co' quan thue hién thi tuc hanh chinh: UBND x4, phudng, thi tran.

7. Ket qua thye hién thi tuc hanh chinh

Quyét dinh ciia Chu tich UBND cp x4 ting Gidy khen.

8. Lé phi: Khong.

9. Tén m5u do’n, mau to khai: Khong co.

10. Yéu cau, dleu kién thwe hién thi tuc hanh chinh

Chut thé 12 tap thé, c4 nhén c6 thanh tich dugc d@& nghi khen thudng.

11. Cin cr phap 1y cia thi tuc hanh chinh

- Luét thi dua khen thudng ngay 26 thang 11 ndm 2003;

- Luat stra ddi, bd sung mét so diéu ctia Luét thi dua, khen thudng ngay 14
thang 6 nam 2005;

- Luét stra ddi, bd sung mot s6 didu cta Luat thi dua, khen thudng ngay 16
thang 11 ndm 2013;

- Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 ctia Chinh pht Quy dinh chi
t1et thi hanh mot s6 diéu cua Ludt thi dua, khen thudng va Luat sta d6i, bb sung mot
sd didu cna Luét Thi dua - Khen thudng.

- Nghi dinh s6 39/2012/ND- CP ngay 27/4/2012 cua Chinh phii vé stra ddi, bo
sung mdt soO dleu ctia Nghi dinh s& 42/2010/ND-CP ngay 15/4/2010 cua Chinh phu.
Quy dinh chi tlet thi hanh mot s8 diéu ctia Lut thi dua, khen thudng va Luét stra doi,
bd sung mdt sd diéu ctia Luét Thi dua - Khen thudng.
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- Nghi dinh s6 65/2014/ND-CP ngay 01/7/2014 cla Chinh phi Quy dinh chi
tiét thi hanh Ludt sira ddi, bd sung mdt sb diéu cta Ludt thi dua, khen thudng nam
2013.

IIL. Thii tye ting Gidy khen ciia Chii tich UBND c4p xa vé thanh tich dot
Xuét

1. Trinh ty thwe hién

Buéc 1. T chirc, c4 nhan nop ho so truc tiép tai Bd phan tiép nhén va tra két
qué Uy ban nhén dan x4, phuong, thi trdn hogc nép hd so qua dudng buu dién (ghi 13
noi nhén 13 B phén tiép nhan va tra két qua Uy ban nhan dan x4, phuong, thi tran).

Bude 2. Cong chirc lam cong tac thi dua, khen thuéng, thdm dinh hd 50, bdo
cao Hoi ddng thi dua khen thudéng cing cip, tong hop trinh Chi tich UBND clp xd
quyét dinh khen thudng.

Budéce 3. Uy ban nhan dén cdp x3 tra két qué cho td chirc, c4 nhan tai BO phan
tiép nhan va tra két qué hodc qua duong buu dién.

Budc 4. Cac truong hop khong dugc khen thudng (khong ding d6i tuong,
khéng du tiéu chuén, khong da hd so theo quy dinh), Uy ban nhan dan clp x4 thong
béo dén cac tb chirc, ¢4 nhan trinh khen biét.

2. Cach thirc thyc hién

Tlep nhén ho so truc tiép tai tru sé co quan hanh chinh Nha nuéc vao cac ngay
1am viéc trong tudn hojc _qua dudng buu dién.

3. Thanh phan, s0 lwgng hd so

a) Thanh phan hd so:

- Vin ban dé nghi kém theo danh sach tap thé, c4 nhan dugc dé nghi tang Giéy
khen;

- Béo céo thanh tich do tap thé, c4 nhan dugc @& nghi khen thudng lam, trong
d6 ghi 13 thanh tich dé d& nghj khen thudng;

- Bién ban xét khen thudng.

b) S6 Iwong hd so: 01 bo

4. Thoi han gidi quyét: 10 ngay lam viée, k& tir ngdy nhén da hd so theo quy
dinh.

5. P6i twgng thye hién thi tuc hanh chinh: T3 chirc, c4 nhan.

6. Co quan thyc hién thii tuc hanh chinh: UBND x4, phuong, thi trén.

7. Két qua thuce hién thi tuc hanh chinh

Quyét dinh cla Chi tich UBND cép x3 ting Gidy khen.

8. Lé phl Khoéng.

9. Tén mau don, miu t& khai: Khong c6.

10. Yéu cau, diéu kién thwc hién thii tuc hanh chinh

Chu thé 13 tap thé, c4 nhén c6 thanh tich duge d& nghi khen thudéng

11. Cén cir phap ly cia thi tuc hanh chinh

- Luat thi dua khen thudng ngay 26 thang 11 nam 2003;

- Luat stra d6i, b6 sung mét sb didu cia Luat thi dua, khen thuéng ngay 14
thang 6 nam 2005;

- Luat sira déi, b6 sung mot s& didu cia Luit thi dua, khen thudng ngay 16
thang 11 nam 2013;



- Nghi dinh sb 42/2010/ND-CP ngay 15/4/2010 cta Chinh phii Quy dinh chi
tiét thi hanh mot sb diéu clia Ludt thi dua, khen thuéng va Luét sira d6i, bd sung mot
sb didu cta Luat Thi dua - Khen thuéng.

- Nghi dinh s6 39/2012/ND-CP ngay 27/4/2012 ctia Chinh phil vé sira dbi, bd
sung mot sb diéu ciia Nghi dinh s 42/2010/NP-CP ngay 15/4/2010 cta Chinh phu.
Quy dinh chi tiét thi hanh mdt s diéu ctia Lut thi dua, khen thuéng va Luft sta d6i,
bd sung mot s diéu ctia Luat Thi dua - Khen thudng.

- Nghi dinh s6 65/2014/ND-CP ngay 01/7/2014 cta Chinh phi Quy dinh chi
tiét thi hanh Luét sira ddi, bd sung mot s diéu ctia Lut thi dua, khen thudng ndm
2013.

IV. Thi tuc xét ting danh hiéu Gia dinh vin hoéa

1. Trinh tw thye hién

Buéc 1. T6 chire, ca nhan ndp hd so truc tiép tai BO phan tiép nhén va tra két
qua Uy ban nhén dan x&, phuong, thi trén hodc nop hd so qua dudng buu dién (ghi o
noi nhan 12 Bd phén tiép nhén va tra két qua Uy ban nhan dén x&, phuong, thi trin).

Buéc 2. Cong chirc lam cong téc thi dua, khen thuéng, thdm dinh ho so, béo
c4o Hoi dong thi dua khen thudng cing cép, tong hop trinh Chu tich UBND cap xa
quyét dinh khen thuong.

Budc 3. Uy ban nhan dan cép x3 tra két qua cho t§ chirc, c4 nhan tai Bd phan
tiép nhan va tra két qua hoic qua dudng buu dién.

Budc 4. Céac trudng hop khong duge khen thudng (khong ding dbi tuong,
khéng dii tidu chudn, khéng da hd so theo quy dinh), Uy ban nhén dan cp x4 thong
bao dén cac té chitc, c4 nhén trinh khen biét.

2. Cach thirc thye hién

Tiép nhan hd so truc tiép tai tru s& co quan hanh chinh Nha nudc vao cac ngay
]am viéc trong tudn hodc qua dudng buu dién.

3. Thanh phin, s Irgng hd so

a) Thanh phén ho so:

- Vin ban dé nghi kém theo danh sach cac H¢ gia dinh dugc dé nghi téng danh
hiéu Gia dinh van hoa;

- Ban t6m tit thanh tich ctia hd gia dinh trong d6 ghi rd thanh tich dé de nghi
cong nhén Gia dinh vén hoa;

- Bién ban xét khen thuédng.

b) 6 lwong hd so: 01 bo.

4. Thoi han giai quyét: 10 ngay lam viéc, ké tir ngay nhén du hd so theo quy
dinh.

5. Pbi twong thye hién thi tuc hanh chinh: T chirc, c4 nhan.

6. Co quan thue hién thi tuc hanh chinh: UBND x4, phuong, thi trin.

7. Két qua thwc hién thi tuc hanh chinh

Quyét dinh ctia Chu tich UBND cép x4 ting Gia dinh van hoa.

8. L€ phi: Khong.

9. Tén mau don, miu to khai: Khong co.

10. Yéu cAu, didu kién thye hién thi tuc hanh chinh

Cht thé 13 ho gia dinh c6 thanh tich dugc d& nghi khen thudng.

11. Céin cit phap ly cia thi tuc hanh chinh

AN




- Luét thi dua khen thuong ngay 26 thang 11 nim 2003;

- Lut sira d6i, bd sung mot sb didu cia Luét thi dua, khen thudng ngay 14
thang 6 nam 2005;

- Luét stra ddi, bd sung mét sb didu ctia Luit thi dua, khen thudng ngay 16
thang 11 ndm 2013;

- Nghi dinh so 42/2010/ND-CP ngay 15/4/2010 ctia Chinh phtt Quy dinh chi
tlet thi hanh mét s6 diéu cua Luat thi dua, khen thudng va Luét stra ddi, bd sung mot
sb diéu cua Luat Thi dua - Khen thudng.

- Nghi dinh s6 39/2012/ND- -CP ngay 27/4/2012 cta Chinh phi vé stra ddi, bd
sung mot SO dleu ctia Nghi dinh s& 42/2010/ND-CP ngay 15/4/2010 cta Chinh phu.
Quy dinh chi tlet thi hanh m6t s diéu cta Luat thi dua, khen thuéng va Luat sira ddi,
bd sung mdt s6 didu ciia Ludt Thi dua - Khen thudng.

- Nghi dinh s 65/2014/ND-CP ngay 01/7/2014 cta Chinh pht Quy dinh chi
tiét thi hanh Ludt stra dbi, bd sung mot so diéu cia Luat thi dua, khen thudng nam
2013.

V. Thii tyc xét ting danh hi¢u Lao d9ng tién tién

1. Trinh ty thwe hién

Budc 1. TS chite, ¢4 nhan nop ho so truc tiép tai Bo phan tiép nhan va tra két
qué Uy ban nhan dén X8, phuong, thi tran hodc ndp hd so qua dudng buu dién (ghi ro
noi nhén 1a Bo phan tiép nhan va tra két qua Uy ban nhan dan x3, phudng, thi tran).

Budc 2. Cong chirc lam céng tic thi dua, khen thudng, thim dinh hd s0, bao
cao Hoi ddng thi dua khen thudng clng cip, téng hop trinh Chu tich UBND cdp x4
quyét dinh khen thuong.

Buéc 3. Uy ban nhan dan cép x4 tra két qua cho td chirc, c4 nhéan tai B6 phén
tiép nhan va tra két qua hodc qua dudng buu dién.

Budc 4. Céac truong hop khong dugc khen thuong (khong ding ddi tuong,
khong da tidu chudn, khong ¢t hé so theo quy dinh), Uy ban nhan dan cap xa thong
b4o dén céc t6 chirc, c4 nhan trinh khen biét.

2. Cach thirc thyc hién

Tiép nhén ho so truc tiép tai tru sé co quan hanh chinh Nha nuée vao céc ngay
1am viéc trong tudn hoic qua duong buu dién.

3. Thanh phan, s6 lrong ho so

a) Thanh phan hd so:

- Vén ban dé nghi kém theo danh séch c4 nhan dugce d& nghi ting danh hi¢u
Lao ddng tién tién; AN

- Bién béan binh xét thi dua. N \*’\

b) S5 lwong hd so: 01 bd %

4. Thoi han gidi quyét: 10 ngay lam viéc, ké tur ngay nhan da hd so theof @r)
dinh.
5. Pbi twong thye hién thi tuc hanh chinh: T chic, c4 nhan. X
6. Co quan thyec hién thi tuc hanh chinh: UBND x4, phuong, thi tran.

7. Két qua thwe hién thi tuc hanh chinh
Quyét dinh ctia Cha tich UBND cp x3 tdng danh hiéu Lao ddng tién tién.
8. Lé phi: Khong.

9. Tén miu don, miu t& khai: Khong co.



10. Yéu ciu, diéu kién thwc hién thi tuc hanh chinh

Chii thé 12 c4 nhan c6 thanh tich dugc dé nghi khen thudng.

11. Cin ci& phap ly cia thi tuc hanh chinh

- Luat thi dua khen thuéng ngdy 26 thang 11 ndm 2003;

- Luét stra d6i, bd sung mot s6 didu cta Ludt thi dua, khen thudng ngay 14
thang 6 ndm 2005;

- Luét sta dbi, bd sung mdt s6 didu cua Luat thi dua, khen thudng ngay 16
thang 11 ndm 2013; ~

- Nghi dinh sb 42/2010/ND-CP ngay 15/4/2010 ctia Chinh pht Quy dinh chi
tiét thi hanh mot sb diéu cua Luét thi dua, khen thudng va Luit sua dbi, bd sung mdt
s didu cta Luét Thi dua - Khen thudng.

- Nghi dinh s6 39/2012/ND-CP ngay 27/4/2012 cta Chinh pht vé stra dbi, bd
sung mot s didu ctia Nghi dinh s 42/2010/ND-CP ngay 15/4/2010 cta Chinh phu.
Quy dinh chi tiét thi hanh m¢t sb diéu ctia Ludt thi dua, khen thuong va Luat stra adi,
b sung mt sd diéu ctia Ludt Thi dua - Khen thuong.

- Nghi dinh s6 65/2014/ND-CP ngay 01/7/2014 cta Chinh pht Quy dinh chi
tiét thi hanh Lujt stra ddi, bd sung mét sb diéu cua Luét thi dua, khen thuong nam
2013.




